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Events that Make Sense/Cents 
Friday, February 20 th 

 

Donna Ferraro, CEO/President  
Boys & Girls Club of Monterey County  
Donna began her Club career in 1991 as the 
Resource Development Director and quickly 
moved up the ranks to Associate Director 
and, 7 years later, to Director of Development 
& Marketing. In 2000, Donna accepted the 
position as Executive Director. Under her 
direction, the club continues to be a vital part 
of this community and is committed to serving 
the local youth. Through her constant efforts, 
The Boys & Girls Clubs of Monterey County 
has excelled in many core areas. Donna's 
main focus has been on quality programming 
and funding. She is responsible for the 
conception of the Fine Arts program, a new 
state-of-the-art Science Center, the music 
program, and much more. 
 
Elizabeth Vitarisi Suro, Hospitality 
Resource Management 
Elizabeth Vitarisi Suro was born and raised 
on the Monterey Peninsula.  She graduated 
with a B.S. in Hospitality Management from 
San Francisco State University.  Her love for 
hospitality began working in her family's 
restaurant and planning events throughout 
her schooling. That love took her to the Bay 
Area where she became Director of Events 
for ecurator.com then to Atlas International 
Meetings and Events as a Sales Coordinator.  

  

Moving back to the Monterey Peninsula she 
traveled nationally to destination resort spas for 
a local product line and then joined the Pebble 
Beach Spa team as the Assistant Spa 
Operations Manager.  She became the Tasting 
Room Manager at Chateau Julien before 
heading to the Monterey Peninsula Chamber of 
Commerce as Director of Events with a 
promotion to COO.  Since 2007, Elizabeth has 
opened her own firm, Hospitality Resource 
Management, whose current clients include: 
Cannery Row Co., Carmel Valley Chamber of 
Commerce, Central Coast Parent Magazine, 
Monterey Live and J Paul Rosilez Winery.   
 
Marli Melton 
Marli Melton worked as Advancement Director at 
Chartwell School from 2003-2007, helping to 
raise funds for its new LEED Platinum campus, 
and returning in November 2008, just in time to 
help with Chartwell’s 15th annual Party in a Pear 
Tree. 
 
Prior to Chartwell, Marli worked for 15 years at 
the Community Foundation for Monterey County, 
with special emphasis in grant making and 
donor-advised programs. Marli is a graduate of 
Stanford and Yale, and has taught at the college 
level here at CSUMB and in New Orleans, 
Baltimore, and Hawaii.  
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Employment Opportunities P.3-5 

Professional Development P.6 

 

February 2009 

Can your nonprofit organization really make friends or raise revenue through special events? 
What if you could learn from two successful local nonprofits that have special events that 
make sense and plenty of cents! Donna Ferraro and Marli Melton from Chartwell School will 
be on hand to share lessons from their successes. Also included is local consultant, Elizabeth 
Vitarisi Suro, who hosts many popular events and will share tips and advice you need to 
know. Valuable for staff and board members! RSVP for this great program. 

  



                                                                                                                      
 
 
 
 
 
 
 
 
 
 
 

 
Are You Ready for Planned Giving? ��
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For more information on Planned Giving visit http://www.pppnet.org/resource_center.html 

 

Mission 
 

The mission of the 

Development Executives 

Network is to provide 

useful, high quality 

programs and training, 

build a sense of 

community among local 

nonprofits and provide 

members and guests with 

the opportunity to network 

with each other. 

www.DevelopmentExecut ivesNetwork.org  
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Employment Opportunities 
��
CSUMB, Major Gifts Officer 
Major Giving Officer engages, cultivates, solicits, and stewards alumni, parents, and friends who have the capacity to make either major 
direct or planned gifts to the CSU Monterey Bay.  

·  Manages an assigned cadre of approximately 200 prospective donors for major gift commitments for identified CSU Monterey Bay 
fundraising objectives: to include identification, cultivation, solicitation and stewardship. Conducts approximately 150 major 
contacts to include 20 evaluation contacts and 30 solicitation contacts. Conducts at least 300 other contacts. Develops written 
engagement and solicitation strategies; moves prospective donors through the traditional cultivation, solicitation and stewardship 
cycle recording actions in a moves management system. Dollars raised goal will be a function of time in the job progressing to full 
productivity in year 3 of employment.  

·  Supports the Annual Gift program with her/his assigned prospect cadre in addition to cultivating major gifts.  
·  Assists the Executive Director of Development in the preparation and implementation of a development strategic plan.  
·  Assists the entire University Advancement office in its functions and coordination of activities, including coordinating with other 

offices of the University.  
·  Participates in the activities of committees and organizations to insure that appropriate development policies, procedures and 

safeguards exist and function in the best interest of the University.  
·  Supervises assigned support staff providing evaluations and feedback for all areas of responsibility.  

 Other Functions:  
1 . Performs other job-related duties and special projects as assigned.  
KNOWLEDGE AND ABILITIES :   
Knowledge of:  fundraising techniques, proposal development, prospect identification, prospect research and cultivation, fund solicitation, 
donor recognition and stewardship. Thorough knowledge of modern management and administrative techniques related to the 
development and implementation of appropriate methods of work planning, scheduling and coordination in a team environment to meet 
changing organizational objectives. 
Ability to:  rapidly become familiar with university-wide program areas; supervise, train and motivate the work of direct report(s) and 
effectively recommend personnel actions; train and evaluate the productivity and performance of assigned staff and possess strong 
problem solving and conflict resolution skills; possess excellent organizational and planning skills, with superior attention to detail; 
demonstrate maturity and unquestionable integrity; work and communicate effectively, orally and in writing, with a broad range of internal 
and external constituents; maintain confidential information; and navigate sensitive situations; and to establish and maintain effective 
working relationships. 
 
MINIMUM QUALIFICATIONS AND EXPERIENCE :  
Equivalent to a bachelor's degree AND three (3) year of demonstrated success and increased responsibility as a grant writer/fundraiser of 
a higher education or nonprofit institution; or equivalent fundraising experience. Additional experience, which has demonstrated the 
requisite skills and abilities, may be substituted for required education on a year-for-year basis.  
 
SPECIALIZED SKILLS REQUIRED :  
Must possess and maintain a valid license to drive in the State of California, pass the Defensive Driving Training Class and be insurable 
under the University's liability coverage. Availability for limited travel. Proficient in the use of personal computers including word processing, 
spreadsheets, and database. Proficient or ability to quickly learn constituent relations software (such as Raiser's Edge). Demonstrated 
ability to address the essential functions associated with this position including the knowledge and abilities identified above.  
 
DESIRABLE QUALIFICATIONS :  
Two (2) years additional of related experience. Experience with MS Office Suite, FirstClass, Access and Raiser's Edge, or similar software. 
Multilingual ability, international or multicultural experience, effective interpersonal and intercultural communication skills, and knowledge of 
the local region are desired. Experience in higher education. Highly desirable:  Demonstrated understanding of and commitment to the 
CSUMB Vision Statement and the Core Values of applied, active, and project-based learning activities; interdisciplinary; multicultural and 
global perspectives; technological sophistication; service learning; ethical reflection and practice; and collaboration. Experience working 
with a diverse and multicultural population and performing community services. Demonstrated technical literacy.  
 
WORK ENVIRONMENT:  
Typical office environment with standard equipment and tasks. Position requires work at a computer/video display terminal and desk for 
extended periods of time. Requires travel between campus offices and off-campus locations.  
 
SALARY : 
Commensurate with qualifications and experience. This is a management level position with an attractive benefits package, which includes 
a vacation accrual rate of 16 hours per month, an excellent choice of medical, dental and vision insurance, long term disability coverage, 
life insurance, educational incentives, and retirement benefits. For further information, please visit: Management Personnel Plan. We also 
offer access to affordable campus housing, CEHI Campus Rentals.  
 



 

 
Employment Opportunities (continued)  
  

CSUMB, Leadership Gift Officer 
Leadership Gift Officer identifies, engages, cultivates, solicits, and stewards alumni, parents, and friends who have the capacity to make either 
planned or direct leadership gifts for identified CSU Monterey Bay fundraising objectives.  

·  Manages an assigned cadre of approximately 125 prospective donors for leadership gift commitments for identified CSU Monterey Bay 
fundraising objectives: to include identification, cultivation, solicitation and stewardship. Each year, conducts a minimum 150 major 
contacts (to include 15 evaluation visits and 25 solicitation and at least 300 other contacts. Develops written engagement and solicitation 
strategies; moves prospective donors through the traditional cultivation, solicitation and stewardship cycle recording actions in a moves 
management system. Dollars raised goal will be a function of time in the job progressing to full productivity in year 3 of employment.  

·  Supervises the Planned Giving Program in coordination with the overall University Advancement mission. Duties include: managing an 
appropriate volunteer committee, preparing planned giving marketing materials, providing expertise to other development officers 
regarding planned giving vehicles, and supervising a "Legacy Gift Society." Coordinates with legal, accounting and other professional 
advisors for the Planned Giving Program.  

·  Supports the Annual Gift program with her/his assigned prospect cadre in addition to cultivating leadership gifts.  
·  Assists the Executive Director of Development in the preparation and implementation of a Development strategic plan.  

Other Functions :  

·  Assists the entire Development office in its functions and coordination of activities, including coordinating with other offices of the 
University.  

·  Participates in the activities of committees and organizations to insure that appropriate development policies, procedures and safeguards 
exist and function in the best interest of the University.  

·  Performs other job-related duties and special projects as assigned.  

KNOWLEDGE AND ABILITIES :  
Thorough knowledge of: fundraising techniques, proposal development, prospect identification, prospect research and cultivation, fund solicitation, 
donor recognition and stewardship; deferred gift instruments and the ability to match prospect situations with the most beneficial form of gift 
vehicle: planned, direct, or a combination thereof; and modern management and administrative techniques related to the development and 
implementation of appropriate methods of work planning, scheduling and coordination in a team environment to meet changing organizational 
objectives.  
Ability to:  rapidly become familiar with university-wide program areas; work with retained counsel to draw up planned gift agreements; work and 
communicate effectively, orally and in writing, with a broad range of internal and external constituents; work independently; solve problems; 
maintain confidential information; and navigate sensitive situations; provide leadership in the collaborative development and implementation of 
program policies, regulations, procedures; use supervisory principles, practices, and techniques to accomplish results through delegation and 
motivation; train others on new skills and procedures, and provide direction; and to establish and maintain effective working relationships with all 
constituents. The successful candidate must have excellent organizational and planning skills, with demonstrated maturity and unquestionable 
integrity. 
MINIMUM QUALIFICATIONS AND EXPERIENCE :  
Equivalent to a bachelor's degree from an accredited institution and five (5) years of demonstrated success and increased responsibility as a 
fundraiser in higher education or for a nonprofit institution. S/he will have experience working with major giving prospects, a proven record of 
successful face-to-face major and planned gift solicitation, and significant experience working productively with volunteers. A proven track record in 
successfully managing diverse development projects, securing significant financial support and working with highly motivated volunteer leaders. 
Additional experience, which has demonstrated the requisite skills and abilities, may be substituted for required education on a year-for-year basis. 
 
SPECIALIZED SKILLS REQUIRED :  
Practitioner's knowledge of all planned giving instruments. Proficient in the use of personal computers including word processing, spreadsheets, 
and database. Proficient or the ability to quickly learn constituent relations software (such as Raiser's Edge). Availability for very limited travel. Must 
possess and maintain a valid license to drive in the State of California, pass the Defensive Driving Training Class and be insurable under the 
University's liability coverage. Demonstrated ability to address the essential functions associated with this position including the knowledge and 
abilities identified above.  
 
DESIRABLE QUALIFICATIONS :  
 Two additional years of related experience. Experience in higher education. Experience with MS Office Suite, FirstClass, Access and Raiser's 
Edge, or similar software. Highly desirable:  Demonstrated understanding of and commitment to the CSUMB Vision Statement and the Core 
Values of applied, active, and project-based learning activities; interdisciplinarity; multicultural and global perspectives; technological 
sophistication; service learning; ethical reflection and practice; and collaboration. Experience working with a diverse and multicultural population 
and performing community services. Demonstrated technical literacy.  
 
WORK ENVIRONMENT:  
Typical office environment with standard equipment and tasks. Position requires work at a computer/video display terminal and desk for extended 
periods of time. Requires travel between campus offices and off-campus locations.  
 
SALARY : 
Commensurate with qualifications and experience. This is a management level position with an attractive benefits package, which includes a 
vacation accrual rate of 16 hours per month, an excellent choice of medical, dental and vision insurance, long term disability coverage, life 
insurance, educational incentives, and retirement benefits. For further information, please visit: Management Personnel Plan. We also offer access 
to affordable campus housing, CEHI Campus Rentals.  
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Employment Opportunities (continued)  
  

Health Trust, Director of Fund Development 
The Health Trust is leading the community to advance wellness in order to transform Silicon Valley into the healthiest region in the country.  We 
hope to achieve our mission by focusing on three priority objectives: obesity prevention through healthy nutrition and physical activity, healthy 
aging, and promoting equal opportunities for health and wellness within our diverse community.  

These initiatives will make a positive impact across all of the levels of influence that affect health - from individual behaviors to broader 
environmental issues such as neighborhood conditions and public policies. 

To date, The Health Trust has provided over $100 million of benefit to the community through a multi-faceted approach including grant making 
activity, policy and advocacy, direct health services such as Meals On Wheels, AIDS Services, Children's Dental Services, Wellness, Access & 
Education and partnerships such as Healthy Silicon Valley. 

The Health Trust, in accordance with our mission to make Silicon Valley the healthiest area in America, annually awards upwards of $3 million in 
grants to organizations in our region that share our steadfast goals and commitment to building a healthy and vibrant community.  The Health Trust 
also maintains a co-funding partnership with the Council On Aging to gain additional support for projects and programs that benefit older adults.   

The Health Trust is currently seeking a full time Director of Fund Development to lead the fundraising team. 

Summary 

The Director of Fund Development provides leadership to the organization’s effort to obtain financial and other support, including responsibility for 
department administration and budget, planning, implementing and overseeing fundraising programs, including planned giving, special events, 
corporate and foundation relations, annual giving, and major donor gifts.  The Director is also responsible for building and growing a strong staff 
that is able to work effectively and collaboratively to support program and initiative objectives and achieve the organizations short and long term 
objectives. 

Requirements 
�  Bachelor’s degree from an accredited college or university in public health, health care field, marketing, business management or other related 

field or an equivalent combination of training and experience. 

�  Minimum of five (5) years of progressive fundraising experience with proven track record of also securing multiple-year foundation grant funding. 

�  Experience in a development position, including responsibility for annual fund campaigns; foundation, corporate, and government grants and 
special events.   

�  Experience using computer software programs designed to monitor and report on grants, as well as donor tracking databases (Raiser’s Edge) 

�  Experience in business plan development and budget preparation.   

�  Experience working with board members.   

�  Experience in a broad range of fundraising activities including major gifts, grant preparation, special event planning, donor cultivation (corporate, 
foundation and personal) and corporate sponsorship.  

�  Strong sense of ethical conduct and personal adherence to the Association of Fundraising Professional’s Code of Ethical Principles and 
Standards of Professional Practice.   

�  Must have a personal commitment to community service and demonstrate evidence of organizational skill, strong managerial leadership, and 
innovative approaches to problem solving.   

�  Ability to develop short and long term goals and measurable objectives for the planned giving program.   

�  Ability to direct and manage change, inspire teamwork and motivate staff to achieve goals. 

�  Ability to work independently, prioritize, exercise good judgment with minimal supervision 

� Ability to supervise and manage department staff.     

�  Ability to respond to inquiries from the Board, clients, staff and affiliates. 

�  Ability to define problems, collect data, and interpret facts.  

�  Effective communicator with strong interpersonal, writing and public speaking skills. 

�  Knowledge of community resources and funding sources.  

�  Knowledge of Silicon Valley philanthropic community preferred.   

�  Knowledge of diverse groups, working with a multicultural workforce and sensitivity and appreciation to cultural differences. 

�  Knowledge and experience to provide management, direction, and professional expertise to the overall operation. 

�  Professional office environment with little exposure to excessive noise, dust, temperature, etc 

�  Local travel required. 

�  Must be available to work evenings and weekends when necessary.   

�  Must have car available for daily use, a valid California Driver’s license and car insurance as required by the State of California. 
 
The Health Trust , 2105 S. Bascom Ave., Ste. 220, Campbell, CA 95008, resume@healthtrust.org, FAX  408-559-9515 
 
Benefits: medical, dental, vision, medical and dependent care flexible spending, company paid life/ADD/LTD, 403(b) retirement plan, paid holidays, 
vacation, sick days, on-site fitness center, fitness class opportunities. 
Salary: Commensurate with qualifications and experience.  
EOE 
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Professional Development  
  

Find Funding Fast �
Ask the right funder for support and your chances of success improve 
dramatically. The Foundation Directory Online is a searchable database available 
at Community Foundation offices and at the Seaside Library with information on 
over 90,000 foundation and corporate funding sources. Learn this easy way to 
search thousands of funding organizations by grant type, location, and type of 
program. Then sign up for a follow–up appointment to conduct an extensive 
search for your organization. 
  
Kaki Rusmore, Program Officer for the Management Assistance Program of the 
Community Foundation for Monterey County, has over 25 years experience in 
organizational development training and consulting, including foundation 
research, proposal writing, and grant proposal review.  
 
Date & Time:   Friday, February 20, 2009; 9:00 AM – 11:00 AM 
Location:  Room B-105, Monterey Institute for International Studies, Monterey.  
Fee:  Free! 
Register:    For more information and to register visit www.cfmco.org  
 
 

 
The Speaker's Gym: "The Ask" 
A free session offered by Actors' Theatre  and the Speaker's Gym  for nonprofit 
executives, board members, development directors and volunteer 
coordinators who want to develop their presentation and communication skills in 
fundraising! 
 
This four week program is for nonprofit leaders to achieve a quantum leap in 
power and effectiveness in the donor "ask".  We'll focus on the communication of 
each leader's mission, promise, purpose and vision statements.  Each 
Wednesday morning session is an hour and a half and includes video taped 
practice session, peer feedback and coaching. 
 
Inspired Fundraising begins with leadership effectiveness and ends training other 
leaders by example. These are also communication skills addressed at this 
special Speaker's Gym.  
 
Noel Murphy  is the founder and leader of the Speaker's Gym. 
 
Date & Time:   Wednesdays, February 4, 11, 18 and 25, 2009, 7:00 AM - 8:30 AM 
Location:   Actors' Theatre 1001 Center Street Santa Cruz 95006 
Fee:  Free! 
Register:  Call (831) 425-1003 or email actors@sbcglobal.net 
 
 

Contact: 
 

Have an item you would 

like to include in a future 

DEN newsletter?  Please 

email employment 

opportunities, professional 

development, photos, etc. 

to Stacy Schmidt at 

sschmidt@spcamc.org by 

February 25th. 
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